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1, Hecently questions have arisen in connection with the sulmittel of
accountings and the disposition of supporting documentation by thoss stations
vhere Certifying Officers have been appointed and the Chief, Audit Staff has
arrapnged for his staff to conduct endits in the fleld.

y 2, In the shove circumstences, the following procedures will be observed:

2. The orlginal certified monthly sccoun: re L COpY .
: will be submitted to Headquarters as recuired 25X1A
25X1 b. Supporting documentation such as recelpts, vouchers, ete.,

' and & copy of the related thly accounting report will be held at the

station for post andit. '

€. ipon completion of post audit by the Office of Audit, the
, Finenee Officer will assume responsdbility for forwerding supporting
documentation to Hesdquerters. A1l documents should be clearly
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referenced to end segregated by the report to which they pertein, amd
theyshmzldbefmmxdedm‘bhtherataim:}mpyorthemport and
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supporting schedules to the Chief of the Area Dvision, Attention:
Finance Divisfon, in the mamner indicated The copy 25X1A
of the report should indicate that the YB3 oer ed and that

post eudlt has been completed. :
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d. Deocumemts supporting transactions which are transferred to
snother station (including Heedquarters) should not be retainsd at
the orig:inatinﬁ station for post sudit mt should be il%rith
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paragraph 3b.
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